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Preamble

History

The Australian Society of Cosmetic Chemists, ASCC, was founded in 1961.

There has been a long involvement with the international cosmetic scientific
community and in 1963 the ASCC became affiliated with the International Federation
of Societies of Cosmetic Chemists. This affiliation has lead to the ASCC hosting three
the 1978 IFSCC Congress, 1996 IFSCC Congress and the 2009 IFSCC Conference
Members of the ASCC have been actively involved with the IFSCC with Peter
Strasser (1978), Alan Oppenheim (1996) and Gavin Greenoak (2010) all serving as
Presidents of the IFSCC.

ASCC members have also been recipients of IFSCC awards with Michael Adney and
Kerryn Greive both receiving the Maison G de Navarre Young Scientist award.

The purpose of this Constitution is to bring the original Memorandum and Articles of
Association in line with current Australian Corporate Law.

Taxation

The ASCC is a not-for-profit association and as such is exempt from Income Tax on
the basis that it is a Scientific ASCC established for the encouragement of science.

The ASCC is not a charitable organisation.

The ASCC is registered for Goods and Services Tax.
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Article I. Name

(@) The name of the Company is "The Australian Society of Cosmetic Chemists"
hereinafter called “"the ASCC").

Article II. Definitions
In this constitution:
(@) “the Act” means the Commonwealth Corporations Act 2001 and as amended.

(b) “the Regulation” means the Commonwealth Corporations Regulation 2001
and as amended.

(c) “ASCC” means The Australian Society of Cosmetic Chemists

(d) Council means the board of directors and governing council of the ASCC;
(e) "Seal' means the common seal of the ASCC;

(f) 'Secretary™ is the public officer of the company and means the person
appointed to perform the duties of the secretary of the ASCC and includes the
Registrar and the Secretary.

(9) “IFSCC” means the International Federation of Societies of Cosmetic
Chemists

(h) Expressions referring to writing shall, unless the contrary intention appears, be
construed as including references to printing, lithography, photography,
electronic and other modes representing or reproducing words in a visible
form.

(i) Words or expressions contained in these articles shall be interpreted in
accordance with the provisions of the Interpretation Act 1987 and of the Act in
force at the date on which these Articles become binding on the ASCC.

(1) A -reference to a function includes a reference to a power, authority and duty
and

(k) A reference to the exercise of a function includes, if the function is a duty, a
reference to the performance of the duty.

(I) Expressions of he or man also include the feminine forms and refer to all
persons.
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Article Ill. Funds for the ASCC’s Objects

(@) The income and property of the ASCC howsoever derived shall be applied
solely towards the promotion of its objects and no portion thereof shall be paid
or transferred directly or indirectly by way of dividend bonus or otherwise
howsoever by way of profit to any member of the ASCC PROVIDED THAT
nothing herein contained shall prevent the payment in good faith of reasonable
and proper remuneration to any officer or servant of the ASCC or to any
member thereof or to a Chapter or to a Council in return for any service
actually rendered to the ASCC nor prevent payment of interest at a rate not
exceeding the maximum rate charged for the time being and from time to time
on private overdraft accounts by the Commonwealth Bank on money lent or
reasonable and proper rent for premises demised or let by any member of the
ASCC.

Article IV. The Act

(@) This constitution has been constructed in accordance with the Commonwealth
of Australia’s Corporations Act 2001. Terms used herein will have the same
meaning as those in the Act.

(b) Where there is conflict between this Constitution and the Act, the
requirements of the Act will prevail.

Article V. Objects
Section 5.01 The objects of the ASCC are to:

(@) promote the advancement of the theory and practice of the science and
technology of cosmetics, toiletry, perfumery and the like.

(b) promote education, research and other means of advancing knowledge relating
to the science and technology of cosmetics, toiletry, perfumery and the like.

(c) institute and arrange lectures, seminars, symposia and demonstrations and in
general to provide a forum for the discussion and dissemination of information
relating to the science and technology of cosmetics, toiletry, perfumery and
the like.

(d) promote, establish and maintain the professional status of persons having
scientific or technological duties within the cosmetics, toiletry, perfumery and
like industries.

(e) publicly demonstrate the contribution of cosmetics, toiletry, perfumery and the
like to human welfare and well-being.
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(F) hold or arrange competitions and provide or contribute towards the provision
of prizes, awards and distinctions in connection therewith PROVIDED
THAT no member of the ASCC shall receive any prize, award or distinction
of monetary value except as a successful competitor in any competition held
or promoted by the ASCC.

(g) subscribe to, become a member of, incorporate with or amalgamate with any
other association or organisation whether incorporated or not whose objects
are similar to those of the ASCC PROVIDED THAT the ASCC shall not
subscribe to or support with its funds or amalgamate with any society or
organisation which does not prohibit the distribution of its income and
property among its members to an extent at least as great as that imposed on
the ASCC under and by virtue of Article 111 (a) of this Constitution.

(h) buy, sell and deal in all kinds of apparatus and all kinds of provisions liquid
and solid required by the members of the ASCC or persons frequenting the
ASCC's premises.

(i) purchase, take on lease or exchange, hire and otherwise acquire any lands,
buildings, easements or property, real and personal and any rights or privileges
which may be requisite for the purposes of or capable of being conveniently
used in connection with any of the objects of the ASCC PROVIDED THAT
in case the ASCC shall take or hold any property which may be subject to any
trusts the ASCC shall only deal with the same in such manner as is allowed by
law having regard to such trusts.

(j) enter into any arrangements with any Government or authority, supreme,
municipal, local or otherwise that may seem conducive to the ASCC's objects
or any of them and

(k) obtain from any such Government or authority, any rights, privileges and
concessions which the ASCC may think it desirable to obtain; and to carry out,
exercise and comply with any such arrangements, rights, privileges and
concessions.

(I) appoint, employ, remove or suspend such managers, clerks, secretaries,
servants, workmen and other persons as may be necessary or convenient for
the purposes of the ASCC.

(m) establish and support or aid in the establishment and support of societies,
institutions, funds, trusts and conveniences calculated to benefit employees or
past employees of the ASCC, of the dependents or connections of any such
persons; and to grant pensions, allowances; and to make payments towards
insurance; and to subscribe or guarantee money for charitable or benevolent
objects or for any public, general or useful object.
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(n)

(0)

(P)

(@)

(r)

(s)

(t)

(u)

(V)

(w)

(x)

construct, improve, maintain, develop, work, manage, carry out, alter or
control any houses, buildings, grounds, works or conveniences which may
seem calculated directly or indirectly to advance the ASCC's interests and to
contribute to, subsidise or otherwise assist and take part in the construction,
improvement, maintenance. development, working, management, carrying out,
alteration or control thereof.

invest and deal with the money of the ASCC not immediately required in such
investment accounts that carry Australian Government deposit guarantee.

borrow or raise or secure the payment of money in such manner as the ASCC
may think fit and to secure the same or the repayment or performance of any
debt, liability, contract, guarantee or other engagement incurred or to be
entered into by the ASCC in any way and in particular by the issue of
debentures perpetual or otherwise charged upon all or any of the ASCC's
property (both present and future) and to purchase, redeem or pay off such
securities.

sell, improve, manage, develop, exchange, lease, dispose of, turn to account or
otherwise deal with all or any part of the property and rights of the ASCC.

take or hold mortgages, liens and charges to secure payment of the purchase
price or any unpaid balance of the purchase price of any part of the ASCC's
property of whatsoever kind sold by the ASCC or any money due to the ASCC
from purchasers and others.

take any gift of property, whether subject to any special trust or not, for any
one or more of the objects of the ASCC but subject always to the proviso in
Article 111 of this constitution.

take such steps by personal or written appeals, public meetings or otherwise,
as may from time to time be deemed expedient for the purpose of procuring
contributions to the funds of the ASCC in the shape of donations, annual
subscriptions or otherwise.

print and publish any newspapers, periodicals, books or leaflets that the ASCC
may think desirable for the promotion of its objects.

purchase or otherwise acquire and undertake all or any part of the property,
assets, liabilities and engagements of any one or more of the companies,
institutions, societies or associations with which the ASCC is authorised to
amalgamate.

transfer all or any part of the property, assets, liabilities and engagements of
the ASCC to any one or more of the companies, institutions, societies or
associations with which the ASCC is authorised to amalgamate.

make donations for patriotic or charitable purposes.
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Article VI. Membership
Section 6.01 Membership Generally

(@) A person is eligible to be a member of the ASCC if:

(i) The person is a natural person, and

(i) The person is interested in promoting the objects of the ASCC and who in
the opinion of the Council are fit and proper persons and have the necessary
qualifications as hereinafter described

(b) Once membership has been approved, a person is taken to be a member of the
ASCC until they become un-financial, resign or are dismissed from the ASCC.

(c) Membership is open to individuals only and is not transferrable.

(d) Annual membership is payable within 3 months of being notified that
membership fees are due to be paid.

(e) A member can be a member of one (1) Chapter only. This does not prevent
any member from participating in the activities of any Chapter.

(F) All members agree to abide by the ASCC Constitution, policies and
procedures.

Section 6.02 Membership Classes

(@) There are 2 Classes of membership:

(i) Class A — being members defined as Class A members by the IFSCC. Levels
of Class A membership are: Full Members, Senior Full Members, Life
Members and Fellows.

(ii) Class B — being members defined as Class B members by the IFSCC. Levels
of Class B membership are: Associate Members, Senior Associate Members,
Student Members, Honorary Members and Provisional Members.

(b) The ASCC is does not provide professional endorsement of Scientific
qualifications and so members of the ASCC are not entitled to use of infer
such endorsement by use of acronyms or by any other means.

ASCC Constitution adopted at AGM 1st May 2013
Revision One 7t November 2014 Page 7



Section 6.03 Full Members:
(a) being persons who possess one or more of the following qualifications:

(i) adegree or equivalent in the fields of chemistry, physics, pharmacy,
chemical engineering, medicine, biological or other related fields and are
engaged in the cosmetic, toiletry or perfumery industries; OR

(if) have completed not less than two years full time or three years part time of
any course for any degree or equivalent qualifications referred to in
subparagraph (i) hereof and who have been active in a technical capacity in
the cosmetic, toiletry, perfumery or allied industries for not less than five (5)
years; OR

(iii) who have been active in a technical capacity in the cosmetic, toiletry,
perfumery or allied industries for not less than ten (10) years OR

(iv) any such other qualifications as may be prescribed from time to time by a
resolution of the Council.

Section 6.04 Senior Full Members

(@) being persons who have formerly been full members continuously for a period
of at least fifteen (15) years and have reached the age of 65, or an age as may
be determined from time to time by resolution of the Council.

(b) Senior Full membership shall be conferred upon a person by resolution of the
Council following upon nomination by the Council of the Chapter of which
that person was a full member.

Section 6.05 Life Members

(a) being members who have given outstanding service to the ASCC.

(b) Life membership shall be conferred upon a member by resolution of the
Council following upon the nomination by any two full members.

(c) Life membership is the highest membership recognition given the ASCC and
carries with it all the rights and privileges of a Full Member and is exempt
from paying annual membership fees. If a person is an Associate Member at
the time Life Membership is conferred then they will become Full Members of
the ASCC.
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Section 6.06 Fellow

(@) A Full Member may be elected to be a Fellow in recognition of their high
technical standing within the ASCC. Requirements will be laid down by
Council from time to time.

(b) Fellow membership shall be conferred upon a person by resolution of the
Council following upon nomination to the Council of the Chapter of which
that person is a full member.

Section 6.07 Associate Members

(a) being persons associated with the cosmetic, toiletry or perfumery industries or
who have an interest in matters related to such industries.

(b) A person who joins as an Associate member may apply to be granted Full
Membership and such application shall be conferred by resolution of the
Council following upon nomination to the Council of the Chapter of which
that person is an associate member.

Section 6.08 Senior Associate Members

(@) being persons who have formerly been associate members continuously for a
period of at least fifteen (15) years and have reached the age of 65, or an age
as may be determined from time to time by resolution of the Council.

(b) Senior Associate membership shall be conferred upon a person by resolution
of the Council following upon nomination by the Council of the Chapter of
which that person was an associate member.

Section 6.09 Student Members

(@) being persons of not less than eighteen (18) years of age who are undertaking
any course of study leading directly to the qualifications referred to in sub-
clause (c) (i) hereof or any course of study which may be prescribed from time
to time by resolution of the Council and who are not eligible for any other
class of membership.

Section 6.10 Honorary members

(a) being persons who have given outstanding service to the ASCC, or otherwise
have made outstanding contributions to the objects of the ASCC or to the
cosmetic, toiletry or perfumery industries.

(b) Honorary membership shall be conferred upon a person by resolution of the
members of the ASCC at the Annual General Meeting of the ASCC following
upon nomination by the Council.

(c) Honorary membership shall be reconfirmed each year by resolution of the
members of the ASCC at the annual general meeting of the ASCC and if not
so reconfirmed shall automatically lapse.
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(b)

(@)

(b)

(©)

(d)

(€)

(f)

(@)

(h)

(i)

Section 6.11 Provisional Membership

Being persons wishing to become members of the ASCC but who are not
personally known to current ASCC members. Provisional members will be
admitted to the appropriate class of membership, Full, Associate or Student
member.

A person can be a provisional member for up to 12 months during which time
they are expected to be proposed and seconded by two (2) current members of
the ASCC.

Section 6.12 Nomination for Membership

Every applicant for membership of the ASCC shall be proposed by one and
seconded by another member of the ASCC to both of whom the Applicant
shall be personally known.

If the applicant is not personally known by financial members of the ASCC
then the person will be granted provisional membership. (Section 6.11)

The application for membership shall he made in writing, signed by the
Applicant and his proposer and seconder and shall be in such form as the
Council from time to time prescribes.

The application shall be accompanied by the application fee and first annual
subscription payable in respect of the class of membership sought.

The annual subscription fee shall be refunded in the event of the applicant not
being granted membership but otherwise the application fee shall be forfeited
if membership is not granted.

At the next meeting of the Council after the receipt of any application for
membership, such application shall be considered by the Council who shall
thereupon determine upon the admission or rejection of the Applicant. In no
case shall the Council be required to give any reason for the rejection of an
applicant.

The Council may from time to time delegate its powers to consider
applications for membership in the classes of full, associate or student
members, to determine upon the admission or rejection of an applicant, to the
Chapter Committee appropriate to the Applicant's residence. In no case shall
the Chapter Committee be required to give any reason for the rejection of an
applicant to the applicant but shall provide its reasons to the Council.

Admission of new members and changes in membership status will require a
75% majority of Council to approve.

When an applicant has been accepted for membership the Registrar shall
forthwith send to the applicant, written notice of his acceptance and he shall
thereupon become a member of the ASCC.
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Section 6.13 Membership Fees

(@) The application fees and annual subscriptions payable by the various classes
of members of the ASCC shall be such as the members in general meeting
shall from time to time prescribe.

(b) The fees payable by each class of membership are as follows:

Class of Membership % of Membership
Fee Payable

Full Member 100

Senior Full Member 66

Fellow 100

Life Member 0

Associate Member 95

Senior Associate Member 60

Student Member 33

Honorary Member 0

(c) All annual subscriptions shall become due on the 30" day of June in every
year and are payable by 30" September of that year.

(d) Members who join between 1% of January and 30™ of June will remain
financial until the 30" of June in the following year.

Section 6.14 Membership Rights

(@) All members shall have the same rights save as hereinafter appearing:-

Right Associate | Student | Honorary | Provisional
Member Member | Member | Member
Vote at general meetings Yes No No No
Election as Councillor Yes No No No
Vote to Change Constitution No No No No
Elected to office of President No No No No
Elected to office of Vice President | No No No No
Elected to Office of Registrar No No No No

(b) Membership entitlements not transferable. A right, privilege or obligation
which a person has by reason of being a member of the ASCC:

(i) is not capable of being transferred or transmitted to another person, and

(if) terminates on cessation of the person’s membership
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Section 6.15 Cessation of membership
(@) A person ceases to be a member of the ASCC if the person:
(i) dies, or
(if) resigns membership, or

(iii) is expelled from the ASCC, or

(iv) fails to pay the annual membership fee under clause 6.13 within 3 months
after the fee is due.

Section 6.16 Resignation of membership

(@ A member of the ASCC may resign from membership of the ASCC by first
giving to the secretary written notice of at least 1 month (or such other period
as the Council may determine) of the member’s intention to resign and, on the
expiration of the period of notice, the member ceases to be a member.

(b) If a member of the ASCC ceases to be a member under Section 6.15 or 6.16,
and in every other case where a member ceases to hold membership, the
secretary must make an appropriate entry in the register of members recording
the date on which the member ceased to be a member.

Section 6.17 Register of members

(&) The Registrar of the ASCC must establish and maintain a register of members
of the ASCC specifying the name and electronic or postal or residential
address of each person who is a member of the ASCC together with the date
on which the person became a member.

(b) The register of members must be kept:
e at the main premises of the ASCC, or
e if the ASCC has no premises, at the ASCC’s official address.

(c) The register of members must be open for inspection, free of charge, by any
member of the ASCC at any reasonable hour.

(d) A member of the ASCC may obtain a copy of any part of the register on
payment of a fee of not more than $1 for each page copied.

(e) If amember requests that any information contained on the register about the
member (other than the member’s name) not be available for inspection, then
that information must not be made available for inspection.
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() A member must not use information about a person obtained from the register
to contact or send material to the person, other than for:
e the purposes of sending the person a newsletter,
e anotice in respect of a meeting or other event
e relating to the ASCC or other material relating to the ASCC, or
e any other purpose necessary to comply with a requirement of the
Act or the Regulation.

(g) Membership information will not be divulged to third parties
Section 6.18 Members’ liabilities

(@) The liability of a member of the ASCC to contribute towards the payment of
the debts and liabilities of the ASCC or the costs, charges and expenses of the
winding up of the ASCC is limited to the amount, if any, unpaid by the
member in respect of membership of the ASCC as required by Section 6.13.

Section 6.19 Resolution of disputes

(@) A dispute between a member and another member (in their capacity as
members) of the ASCC, or a dispute between a member or members and the
ASCC, are to be referred to a community justice centre for mediation under
the Community Justice Centres Act 1983.

(b) If adispute is not resolved by mediation within 3 months of the referral to a
community justice centre, the dispute is to be referred to arbitration.

(c) The Commercial Arbitration Act 1984 applies to any such dispute referred to
arbitration.

Section 6.20 Disciplining of members

(@) A complaint may be made to the Council by any person that a member of the
ASCC:
e has refused or neglected to comply with a provision or provisions of
this constitution, or
e has wilfully acted in a manner prejudicial to the interests of the ASCC.

(b) The Council may refuse to deal with a complaint if it considers the complaint
to be trivial or vexatious in nature.

(c) If the Council decides to deal with the complaint, the Council:

e must cause notice of the complaint to be served on the member concerned,
and

e must give the member at least 14 days from the time the notice is served
within which to make submissions to the Council in connection with the
complaint, and

e must take into consideration any submissions made by the member in
connection with the complaint.
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(d) The Council may, by resolution, expel the member from the ASCC or suspend
the member from membership of the ASCC if, after considering the complaint
and any submissions made in connection with the complaint, it is satisfied that
the facts alleged in the complaint have been proved and the expulsion or
suspension is warranted in the circumstances.

(e) If the Council expels or suspends a member, the secretary must, within 7 days
after the action is taken, cause written notice to be given to the member of the
action taken, of the reasons given by the Council for having taken that action
and of the member’s right of appeal under Section 6.21.

(F) The expulsion or suspension does not take effect:
e until the expiration of the period within which the member is entitled to
appeal against the resolution concerned, or
e if within that period the member exercises the right of appeal, unless and
until the ASCC confirms the resolution under Section 6.21, whichever is
the later.

Section 6.21 Right of appeal of disciplined member

(@ A member may appeal to the ASCC in general meeting against a resolution of
the Council under Section 6.20, within 7 days after notice of the resolution is
served on the member, by lodging with the secretary a notice to that effect.

(b) The notice may, but need not, be accompanied by a statement of the grounds
on which the member intends to rely for the purposes of the appeal.

(c) On receipt of a notice from a member under Section 6.21 the secretary must
notify the Council which is to convene a general meeting of the ASCC to be
held within 28 days after the date on which the secretary received the notice.

(d) At a general meeting of the ASCC convened under Section 9.03:

(i) no business other than the question of the appeal is to be transacted, and

(if) the Council and the member must be given the opportunity to state their
respective cases orally or in writing, or both, and

(iii) the members present are to vote by secret ballot on the question of whether
the resolution should be confirmed or revoked.

(iv) the appeal is to be determined by a simple majority of votes cast by members
of the ASCC
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Article VII. The Council

(@)

(b)

(©)

(d)

(€)

(@)

(b)

(©)

(d)

Section 7.01 Powers of Council

The Council is the governing body of the ASCC and acts as the Board of
Directors of the company.

The business of the ASCC shall be managed by the Council who may pay all
expenses incurred in promoting and registering the ASCC and may exercise
all such powers of the ASCC as are not by the Act or by these Articles
required to be exercised by the ASCC in general meeting, subject,
nevertheless to this Constitution, to the provisions of the Act and to such
regulation being not inconsistent with the aforesaid Constitution or provisions
as may be prescribed by the ASCC in general meeting; PROVIDED THAT
any rule, regulation or policy of the ASCC made by the Council may be
disallowed by the ASCC in general meeting and PROVIDED FURTHER
that no resolution or regulation made by the ASCC in general meeting shall
invalidate any prior act of the Council which would have been valid if that
resolution or regulation had not been passed or made.

The Council may exercise all the power of the ASCC to borrow money and to
mortgage or charge its property or any part thereof and to issue debentures and
other securities whether outright or as security for any debt, liability or
obligation of the ASCC.

For the purpose of clause (c) of the Constitution the rate of interest payable in
respect of money lent by members to the ASCC shall not exceed the lowest
rate paid for the time being by banks in the State in respect of term deposits.

All cheques, promissory notes, drafts, bills of exchange and other negotiable
instruments and all receipts for money paid to the ASCC shall be signed,
drawn, accepted, endorsed and otherwise executed as the case may be by any
two members of the Council or in such other manner as the Council from time
to time determines.

Section 7.02 Chapters

The ASCC may be divided into Chapters. Each Chapter shall have twenty or
more full members, and the full members shall be a majority. This meets the
requirements of the I.F.S.C.C. Constitution.

Chapters may be based on geographical areas or by other means as approved
at a general meeting.

For the purposes of electing Councillors’ and voting at general meetings,
members can only belong to one (1) Chapter. This does not prevent members
participating in any Chapter.

The Chapters as formed under Section 7.02 (a) shall be titled according to
Council designations.
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(e) Chapters shall be formed provided that the regions or group applying for
Chapter status comply with Section 7.02 (a). Should the regions or group
cease to comply with Section 7.02 (a), the members will be absorbed into the
nearest Chapter, or as decided by Council.

Section 7.03 Election of Council

() Nominations of candidates for Council must be:

(i) Made in writing, signed by two members of the ASCC and accompanied by
the written consent of the candidate indicating which Chapter they are
nominating for, and

(it) All signatories on the nomination must be members of the Chapter for which
the candidate has nominated, and

(iii) Be delivered to the secretary of the ASCC at least 14 days before the date
fixed for holding the annual general meeting.

(b) Immediately prior to the ASCC annual general meeting each Chapter will
elect, from the nominations received, one eligible member for every forty
members, or majority part thereof, to Council. A ballot may be necessary as
per Section 7.03 (f).

(c) If insufficient nominations are received to fill all vacancies on Council, the
candidates nominated are all taken to be elected and further nominations are to
be received at the annual general meeting.

(d) If the number of nominations received is equal to the number of vacancies to
be filled, the persons nominated are taken to be elected.

(e) If the number of nominations exceeds the number of vacancies to be filled, a
ballot is to be held.

(f) The ballot for election of Council is to be conducted at the annual general
meeting in such usual and proper manner as the Council may direct.

(9) The members so elected shall be confirmed at the ASCC annual general
meeting following the aforesaid elections.

(h) The members elected to Council shall hold office until the next annual general
meeting when they shall retire and subject to Section 7.03 (j, n and o) hereof
shall be eligible for re- election.

(1) The members so elected and confirmed shall, together with the immediate past
President, constitute the Council for the time being of the ASCC.
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() Forthwith, upon the election and confirmation of the members of the Council,
the Council shall meet and, subject to Section 7.03 (j, n and 0), hereof, elect
office bearers from their numbers PROVIDED THAT:-

(i) The President and Vice President shall not be members of the same Chapter;

(i) The Honorary Registrar shall be either a life member, full member, senior
full member.

(k) The Chairman of the aforesaid meeting shall be the immediate past President
or if he shall decline or otherwise not be available to chair the meeting, the
members of the Council shall elect such other person of their number to act as
Chairman.

(D Inthe case of equality of votes in respect of voting on any position of office
bearer, the Chairman shall have a casting vote.

(m) The office bearers of the ASCC shall consist of a President, Vice President,
Honorary Treasurer and Honorary Registrar, all of whom shall be members of
the ASCC.

(n) No person will hold more than one (1) office bearer position.

(o) The office of President shall not be held by the same person for more than
three (3) consecutive years but after the lapse of a period of twelve (12)
months after the completion of the aforesaid period of three (3) years, any
such person shall be eligible for re-election as a President of the ASCC.

(p) Any member of Council who is not an office bearer of Council at the date on
which an annual general meeting is called shall not be eligible to serve on the
Council during the next term of the Council if he has served three or more
consecutive years as a member of Council.

() The ASCC may from time to time, by ordinary resolution passed at a general
meeting, increase or reduce the number of office bearers and other members of
the Council.

(r) The Council shall have power at any time and from time to time to appoint
any eligible member to the Council, either to fill a casual vacancy or as an
addition to the existing office bearers or other members of the Council but so
that the total number of office bearers or other members of the Council shall
not at any time exceed the number fixed in accordance with these articles
PROVIDED ALWAYS that any appointment to fill a casual vacancy in the
Council or office bearers shall be made from eligible members of the Chapter
of which the person causing the casual vacancy is or was a member.

(s) Any office bearer or other member of the Council so appointed shall only hold
office until the next following annual general meeting.
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Section 7.04 Removal of Council Members

(@) The ASCC may by ordinary resolution of which twenty-one (21) days notice
has been given, remove any office bearer or other member of the Council
before the expiration of his period of office and may by an ordinary resolution
appoint another eligible member in his stead PROVIDED ALWAYS that any
such appointment shall be made from eligible members of the Chapter of
which the person removed was a member.

Section 7.05 Council Position becoming vacant
(@) The office of a member of the Council shall become vacant if the member:-

(i) becomes bankrupt or makes any arrangement or composition with his
creditors generally;

(if) becomes prohibited from being a director of a company by reason of any
order made under the Act;

(iii) ceases to be a member of the Committee by operation of Section 121 of the
Act.

(iv) becomes of unsound mind or a person whose person or estate is liable to be
dealt with in any way under the law relating to mental health;

(v) resigns his office by notice in writing to the ASCC;

(vi) does not attend more than two consecutive Council meetings without the
previous consent of Council;

(vii) holds any office of profit under the ASCC,;
(viii) ceases to be a member of the ASCC; or
(ix) is directly or indirectly interested in any contract or proposed contract with

the ASCC. PROVIDED ALWAYS that nothing in this paragraph shall affect
the operation of clause 3 of the Memorandum of Association of the ASCC.

Article VIII. Office Bearers
Section 8.01 President

(@) The President as the Chief Executive Officer of the ASCC is responsible for:
o the effective operation of the ASCC
¢ the direction of operations and activities of the ASCC as a whole
e examining each activity of the ASCC to ensure it is concurrent with the
goals of the ASCC

ASCC Constitution adopted at AGM 1st May 2013
Revision One 7t November 2014 Page 18



(@)

(a)

(b)

(a)

Section 8.02 Vice-President

The Vice President is the deputy to the President, is a member of council and
oversees the operation of Council committees

Section 8.03 Honorary Treasurer

The honorary treasurer has the same responsibilities of the Financial Director
of a company. The honorary treasurer is responsible for ensuring all financial
matters including bank accounts, transactions, budgets, audits, and financial
reports are carried out in accordance with the requirements of the Australian
Securities Commission, the ASCC Constitution and other financial procedures
as determined by Council.

Conducts annual review to confirm not-for-profit income tax status.
Section 8.04 Honorary Registrar
The Honorary Registrar, in conjunction with the Secretary, acts as the Public

Officer of the ASCC and maintains an accurate register of members of the
ASCC.

Article IX. Other Council Positions

(a)

(b)

(©)

(@)

(b)

Section 9.01 Immediate Past President

Immediate Past President is an ex-officio member of Council, and retains this
position until the person who succeeded him as President becomes Immediate
Past President. In any case, the Immediate Past President can serve for a
maximum of three years.

If the person who becomes Immediate Past President decides not to take a
position on the Council then the role remains vacant.

The Immediate Past President is not an office bearer.
Section 9.02 Secretary

The Secretary shall in accordance with the Act be appointed by the Council
for such term and upon such conditions as it thinks fit and any secretary so
appointed may be removed by it.

Nothing herein shall prevent the Council from appointing a member of the
ASCC as Honorary Secretary and any member so appointed shall forthwith
become an office bearer of the ASCC if not already a member of the Council,
ex officio member of the Council.
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(c) Itisthe duty of the Secretary to keep minutes of:

(i) of all appointments of officers and servants;

(if) of names of members of the Council present at all meetings of the ASCC and
of the Council; and

(i) of all proceedings at all meetings of the ASCC and of the Council.

(iv) Such minutes shall be signed by the Chairman of the meeting at which the
proceedings were held or by the Chairman of the next meeting

(v) Preparation of the Annual Report

(vi) Lodgment of necessary documentation, including changes in Office Bearers
and Councilors’ with the Australian Securities and Investment Commission.

(vii) Annual confirmation of the ASCC’s not-for-profit income tax status.

Section 9.03 Proceedings of Council

(@) The Council may meet together for the despatch of business, adjourn and
otherwise regulate its meetings as it thinks fit. A member of the Council may
at any time and the secretary shall, on the requisition of a member of the
Council, summon a meeting of the Council.

(b) Subject to this Constitution, questions arising at any meeting of the Council
shall he decided by a majority of votes and a determination by the majority of
the members of Council shall for all purposes be deemed a determination of
the Council. In the case of an equality of votes, the Chairman of the meeting
shall have a second or casting vote.

(c) A member of Council shall not vote in respect of any contract or proposed
contract with the ASCC in which he is interested or any matter arising thereat
and if he does so vote, his vote shall not be counted.

(d) The quorum necessary for the transaction of business of the Council shall be a
majority of the total number of members of the Council.

(e) No business is to be transacted by the Council unless a quorum is present.

(f) Ifaquorum is not present within half an hour of the time appointed for the
meeting, the meeting is to stand adjourned to a time agreed by those present.

(9) If at the adjourned meeting a quorum is not present then the meeting is to be
dissolved.
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(h) The continuing members of the Council may act, notwithstanding any vacancy
in the Council but if and so long as their number is reduced below the number
fixed by or pursuant to this Constitution as the necessary quorum of the
Council, the continuing member or members may act for the purpose of
increasing the number of members of the Council to that number or of
summoning a general meeting of the ASCC but for no other purpose.

(1) The President shall preside as Chairman at every meeting of the Council or if
there is no President, or if at any meeting he is not present within ten (10)
minutes after the time appointed for holding the meeting, the Vice President
shall be Chairman or if the Vice President is not present at the meeting then
the members may choose one of their number to be Chairman of the meeting.

Section 9.04 Chapters and Other Sub-committees

(@) The Council may delegate any of its powers and/or functions (not being duties
imposed on the Council as the Directors of the Company by the Act or the
general law) to Chapter Committees or one or more subcommittees consisting
of such member or members of the ASCC as the Council thinks fit.

(b) Any subcommittee formed for the purposes hereof shall conform to any
regulation that may be imposed by the Council and subject thereto shall have
power to co-opt any member or members of the ASCC and all members of
such subcommittee shall have one vote.

(c) A subcommittee may meet and adjourn as it thinks proper. Questions arising
at any meeting shall be determined by a majority of votes of the members
present and in the case of an equality of votes the Chairman shall have a
second or casting vote.

(d) All acts done by any meeting of the Council or of a subcommittee or by any
person acting as a member of the Council shall, notwithstanding that it is
afterwards discovered that there was some defect in the appointment of any
such member of the Council or person acting as aforesaid or that the members
of the Council or any of them were disqualified, be as valid as if such person
had been duly appointed and was qualified to be a member of the Council.

(e) A resolution in writing signed by all members of the Council for the time
being entitled to receive notice of a meeting of the Council shall be as valid
and effectual as if it had been passed at a meeting of the Council duly
convened and held. Any such resolution may consist of several documents in
like form each signed by one or more members of the Council.
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Articl

(@)

or

(b)

(@)

(b)

e X. GENERAL MEETINGS

Section 10.01 Annual General Meetings — holding of

The ASCC will hold its annual general meeting within five (5) months after
the close of the ASCC financial year

Within such later time as may be allowed following application to the
Australian Securities and Investment Commission, provided the application is
made before five (5) months after the close of the ASCC financial year have
elapsed.

Section 10.02 Annual General Meetings — calling of and business

The annual general meeting of the ASCC is to be convened on such a date and
at such a place as the Council thinks fit.

In addition to any other business which may be transacted at an annual general
meeting, the business of an annual general meeting is to include the following:

(i) To confirm the minutes of the last preceding annual general meeting and of

(i)

(i)
(iv)
(V)

(vi)
(©)

any special general meeting held since that meeting.

To receive from Council reports on the activities of the ASCC during the last
preceding financial year.

Election of members to Council.
Confirm office bearer positions not specified in this Constitution

To receive and consider any financial statement or report required to be
submitted to members

To confirm nomination of financial auditor
An annual general meeting must be specified as such in the notice convening

it.
Section 10.03 Special General Meetings — calling of

(@) All general meetings other than the Annual General Meeting shall be called

(b)
(©

Special General Meetings.

The Council may, whenever he thinks fit, convene a Special General Meeting.

Upon requisition, in writing, form at least 5% of the total number of members,
the Council must convene a Special Meeting of the ASCC.
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(d) A requisition of members for a special general meeting:

(i) Must state the purpose or purposes of the meeting, and
(i) Must be signed by the members making the requisition, and
(iii) Must be lodged with the secretary and

(iv) May consist of several documents in a similar form, each signed by one or
more of the members making the requisition.

(e) If the Council fails to convene a special general meeting to be held within 1
month after the date on which a requisition of members for the meeting is
lodged with the secretary, any one or more of the members who made the
requisition may convene a special general meeting to be held no later than
three (3) months after that date.

(F) A special general meeting convened by a member or members under Section
10.03 (c) must be convened as nearly as practicable in the same manner as
general meetings are convened by the Council.

Section 10.04 Notice of General Meetings

(@) The secretary must, at least 21 days before the date fixed for the holding of a
general meeting, give a notice to each member specifying the place, date and
time of the meeting, the nature of business proposed to be transacted and the
intention to propose any resolutions at the meeting.

(b) No business, other than that specified in the notice convening a general
meeting, is to be transacted at the meeting except, in the case of an annual
general meeting, business which may be transacted under Section 10.02 (b).

(c) Any member desiring to bring any business before a general meeting may give
notice in writing of that business to the secretary who must include that
business in the next notice calling a general meeting given after the receipt of
the notice from a member.

Section 10.05 Quorum for General Meetings

(@) No item of business shall be transacted at any General Meeting unless a
quorum of members is present during the time the meeting is considering that
item.

(b) Twenty five (25) members, being Class A members present in person shall be
a quorum. For the purpose of this article, "member™ includes a person
attending as a proxy.
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(c) If within half an hour from the time appointed for the meeting a quorum is not
present, the meeting:

(1) if convened upon the requisition of members, shall be dissolved;

(if) in any other case it shall stand adjourned to the same day in the next week at
the same time and place or to such other day and at such other time and place
as the Council may determine.

(d) If at the adjourned meeting a quorum is not present within half an hour from
the time appointed for the meeting, the members present, including not less
than ten (10) Class A members, shall be a quorum.

Section 10.06 Presiding Member

(@) The President shall preside as Chairman at every general meeting of the ASCC
or if there is no President or if he is not present within fifteen (15) minutes
after the time appointed for the holding of the meeting or is unwilling to act,
the Vice President shall be the Chairman or if the Vice President is not present
or is unwilling to act then the members present shall elect one of their number
to be chairman of the meeting.

(b) The Chairman may, with the consent of any meeting at which a quorum is
present (and shall if so directed by the meeting) adjourn the meeting from time
to time and from place to place but no business shall be transacted at any
adjourned meeting other than the business left unfinished at the meeting from
which the adjournment took place.

(c) When a meeting is adjourned for thirty (30) days or more, notice of the
adjourned meeting shall be given as in the case of an original meeting. Save as
aforesaid, it shall not be necessary to give any notice of an adjournment or the
business to be transacted at an adjourned meeting.

Section 10.07 Making of decisions

(@) Atany general meeting, a question put to the vote of the meeting shall be
decided by either:

(i) ashow of hands or,

(i) if on the motion of the chairperson or if five (5) or more members present at
the meeting decide that the question should be determined by a written
ballot — a written ballot.

(b) If the question is to be determined on a show of hands, a declaration by the
chairman that a resolution has, on a show of hands been carried or carried
unanimously or by a particular majority or lost, an entry to that effect in the
book containing the minutes of the proceedings of the ASCC shall be
conclusive evidence of the fact without proof of the number or proportion of
votes recorded in favour of or against the resolution.
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(c) The demand for poll may be withdrawn.

(d) If apollis duly demanded it shall be taken in such manner and either at once
or after an interval or adjournment or otherwise as the Chairman directs and
the result of the poll shall be the resolution of the meeting at which the poll
was demanded, except

(i) A poll demanded on the election of the Chairman or on the question of
adjournment shall be taken forthwith.

(e) Questions requiring changes to the constitution of the ASCC require a 66%
majority to resolve to amend the constitution.

(F) All other questions require a simple majority.
Section 10.08 Voting

(@) On any question arising at a general meeting of the ASCC a member has only
one (1) vote.

(b) In the case of equality of votes on a question at a general meeting, the
chairperson of the meeting is entitled to a second and casting vote.

(c) A member is not entitled to vote at any general meeting unless all money due
and payable by the member to the ASCC has been paid.

Section 10.09 Proxy Votes

(@) A member may vote in person or by proxy or by attorney and on a show of
hands every person present who is a member or a representative of a member
shall, save as herein previously specified, have one vote and on a poll, every
member present in person or by proxy or by attorney or other duly authorised
representative shall have one vote. All persons being proxies shall be
members.

(b) A member who is of unsound mind or whose person or estate is liable to be
dealt with in any way under the law relating to mental health may vote
whether on a show of hands or on a poll by his trustee or by such other person
as properly has the management of his estate and any such trustee or other
person may vote by proxy or attorney.

(c) The instrument appointing proxy shall be in writing under the hand of the
appointee or his attorney duly authorised in writing. The instrument
appointing a proxy shall be deemed to confer authority to demand or join in
demanding a poll. A member shall be entitled to instruct its proxy in favour of
or against any proposed resolutions. Unless otherwise instructed the proxy
may vote as he thinks fit.

(d) The instrument appointing a proxy may be in the form in appendix A of this
constitution or in a similar form.
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(e) The instrument appointing a proxy and the power of attorney or other
authority if any under which it is signed or a notarial certified copy of that
power or authority shall be deposited at the registered office of the ASCC or at
such other place within the State as is specified for that purpose in the notice
convening the meeting, not less than forty-eight (48) hours before the time for
holding the meeting or adjourned meeting at which the person named in the
instrument proposes to vote, and in default, the instrument of proxy shall not
be treated as valid.

(F) A vote given in accordance with the terms of an instrument of proxy or
attorney shall be valid notwithstanding the previous death or unsoundness of
mind of the principal or revocation of the instrument or of the authority under
which the instrument was executed if no intimation in writing or such death,
unsoundness of mind or revocation as aforesaid has been received by the
ASCC at the registered office before the commencement of the meeting or
adjourned meeting at which the instrument is used.

Article XI. Miscellaneous

Section 11.01 SEAL

(@) The Council shall provide for the safe custody of the Seal which shall only be
used by the authority of the Council or of a subcommittee of the members of
the Council authorised by the committee in that behalf and every instrument to
which the Seal is affixed shall be signed by a member of the Council and shall
be countersigned by the secretary or a second member of the Council or by
some other person appointed by the Council for the purpose.

Section 11.02 Change of Name, objects and constitution

(@) No change of name, objects of the ASCC or the constitution of the ASCC can
be changed without a resolution to do so at a general meeting of members.

Section 11.03 Funds

(@) The funds of the ASCC are to be derived in accordance with the objects of the
ASCC.

(b) All money received by the ASCC must be deposited as soon as practicable and
without deduction to the credit of the ASCC’s bank or other authorised deposit
taking institution account.

(c) The ASCC must, as soon as practicable after receiving any money, issue an
appropriate receipt.
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Section 11.04 Funds Management

(@) Funds of the ASCC are to be used in pursuance of the objects of the ASCC
and for no other purpose.

(b) All cheques, drafts, bills of exchange, promissory notes and other negotiable
instruments must be signed by any two (2) members of the Council or other
members of the ASCC authorised by Council to do so.

(c) All funds of the ASCC must be held in accounts which are covered by the
Australian Government Bank Deposit Guarantee. The treasurer is responsible
to ensure that no account balance exceeds that for which the government bank
guarantee applies.

Section 11.05 ACCOUNTS

(@) The Council shall cause proper accounting and other records to he kept and
should distribute copies of every profit and loss account and balance sheet
(including every document required by law to be attached thereto)
accompanied by the copy of the auditor's report thereon as required by the Act
provided however that the Council shall cause to be made out and laid before
each annual general meeting a balance sheet and profit and loss account made
up to a date not more than six months before the date of the meeting.

(b) The Council shall, from time to time, determine, in accordance with Section
11.05 (a) of the Constitution, at what times and places and under what
conditions or regulations the accounting and other records of the ASCC shall
be open for inspection for the members.

Section 11.06 AUDIT

(@) A properly qualified auditor or auditors shall be appointed and his or their
duties regulated in accordance with the Act.

Section 11.07 Custody of Books etc

(a) Except as otherwise provided by this constitution, the secretary must keep in
their custody, or under their control all records, books and other documents
relating to the ASCC.
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Section 11.08 Inspection of Books

(@) The following documents must be open to inspection, free of charge, by a
member of the ASCC at any reasonable hour:

(i) Records, books and other financial documents of the ASCC
(if) This constitution
(iii) Policies and procedures of the ASCC
(iv) Minutes of all Council meetings and general meetings of the ASCC.

(b) A member of the association may obtain a copy of any documents referred to
in section 11.08 on the payment of a fee of not more than $1 per page.

Section 11.09 SERVICE OF NOTICE
(@) For the purpose of a notice may be served on or given to a person:

(i) By delivering it to the person personally or,
(i) By sending it by pre-paid post to the address of the person, or

(iii) By sending it by facsimile transmission or by some other form of electronic
transmission to an address specified by the person for giving or serving the
notice.

(b) For the purpose of this constitution, a notice is taken, unless the contrary is
proved, to have been given or served:

(i) Inthe case of a notice given or served personally, on the date on which it is
received by the addressee, and

(if) Inthe case of a notice sent by pre-paid post, on the date when it would have
been delivered in the ordinary course of post, and

(iii) In the case of a notice sent by facsimile transmission or some other form of
electronic transmission, on the date it was sent, or if the machine from which
the transmission was sent produces a report indicating the notice was sent on
a later date, on that date.

(c) Notice of every general meeting shall be given in any manner herein before
authorised to:

(i) every member
(i1) the auditor or auditors for the time being of the Association.

(d) No other person shall be entitled to receive notices of general meetings.
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Section 11.10 Annual Report

(@) The annual report will be prepared as required by the Act at the conclusion of
the financial year.

(b) The annual report will include financial statements, a list of financial members
and reports on the activities of the ASCC during the financial year.

(c) The annual report will be made available to all members via the ASCC
website, and members will be advised of its availability a minimum of 21 days
before the Annual General Meeting.

Section 11.11 INDEMNITY

(a) Every member of the Council, auditor, secretary or other officer for the time
being of the ASCC shall be indemnified out of the assets of the ASCC against
any liability arising out of the execution of the duties of his office which is
incurred by him ill defending any proceedings whether civil or criminal, in
which judgement is given in his favour or which he is acquitted or in
connection with any application tinder the Act in which relief is granted to
him by the Court in respect of any negligence, default, breach of duty or
breach of trust.

Section 11.12 WINDING UP

(@) The provisions of clause 8 of the Memorandum of Association relating to the
winding up or dissolution of the ASCC shall have effect and be observed as if
the same were repeated in these Articles.
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Appendix A — Appointment of Proxy

THE AUSTRALIAN SOCIETY OF COSMETIC CHEMISTS

I, of Chapter
(members name)
being a member of the Australian Society of Cosmetic
(Membership class)
Chemists hereby appoint of
Chapter
(Proxy Name)
or failing him of
Chapter
(Proxy Name)

Or failing them, the Chairperson of the general meeting, as my proxy to vote for me
on my behalf at the meeting of the ASCC to be held on the:

day of 2 and at any
adjournment thereof.

My proxy is hereby authorised to vote on the following questions:

for / against*

for / against*

for / against*

for / against*

Signed: Date:

Note:. In the event of the member desiring to vote for or against any question he shall
instruct his proxy accordingly. Unless otherwise instructed, the proxy may vote as he
thinks fit.

* Strike out whichever is not desired.
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